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SHANNON TRUST

VOLUNTEER APPLICATION FORM
	Which Position are you applying for?:

	Title:  
	Name:

	Address:

	

	

	

	Telephone:
	Mobile:

	E-mail:

	

	What attracts you to the work of the Shannon Trust?

	

	

	

	

	How many hours per month could you offer the Shannon Trust?

	

	Briefly describe the skills and personal qualities that you will bring to Shannon Trust?

	

	

	

	

	

	

	

	Do you have   a) a full driving licence?   yes/no           b) use of a car?  yes/no

	 c) access to a computer yes/no           d) any access requirements yes/no(please specify below)

	                      

	


REFERENCES 
	Please give the names and addresses of two referees including in what capacity they are known to you. At least one should be a person who has known you in a formal capacity for at least a year. 

	Reference 1

	Title:
	Name:

	Address:

	

	Tel No:
	Relationship:

	Reference 2

	Title:
	Name:

	Address:

	

	Tel No:
	Relationship:

	


Criminal Record Declaration

As a Shannon Trust volunteer, you may be visiting prisons and have contact with serving prisoners. The Prison Service requires information about visitors’ previous criminal convictions. Please therefore declare below ANY previous criminal convictions (excluding speeding endorsements and parking offences). Having a criminal conviction does not necessarily exclude you from volunteering with us. 
Do you have any previous convictions?


Yes / No
Do you have any court appearances pending

Yes / No
If you answered yes to either of the above questions please give details on a separate sheet.
I declare that the information on this form is true and complete.

Sign………………………………………………………………………………………………………………

Date………………………

Confidentiality
By signing and returning this application form you give consent to Shannon Trust using and keeping the information you provide or which is provided by your referees. Details will not be disclosed to any third party, except with your consent.  

Shannon Trust

Equal Opportunities Policy

General Statement

Shannon Trust is committed to achieving equal opportunities in employment, suppliers and the services it provides.  No user of Shannon Trust services, employee, volunteer or job applicant should receive less favourable treatment because of sex, colour, ethnic origin, age, race, disability, religion, sexual orientation, marital status or any other criterion not relevant to the point at issue.

As an employer and provider of a service, Shannon Trust accepts the responsibility to promote equal opportunities and challenge discrimination wherever it occurs.  Our policy sets out the main consequences of this commitment and the action to be taken in order to achieve equal opportunities.

It is the responsibility of all staff, volunteers and service users to ensure that no other service user, volunteer or employee receives less favourable treatment than any other. 

The Shannon Trust Board of Trustees will review this policy at least every three years.

You can request a copy of our full Equal Opportunities Policy from:

Shannon Trust

2nd Floor
Royal London House

22-25 Finsbury Square

London

EC2A 1DX
E-mail:  enquiries@shannontrust.org.uk

Involving Ex-offenders in Volunteering

Shannon Trust Policy

As an organisation committed to equality and diversity, we recognise the contribution that all people can make as volunteers and so we welcome enquiries of interest from everyone.

We recognise too that many potential volunteers have criminal records and are reluctant to apply for voluntary work where this would involve the disclosure of their record.

We do ask for disclosure of convictions that are not deemed spent under the Rehabilitation of Offenders Act.  We will handle the information you provide in confidence.

Please be aware that the majority of our volunteering opportunities involve visiting prisons.  We are obliged to inform individual prisons about volunteers who have disclosed their criminal records to us.  The prison has the right to refuse access to such individuals.

This will not necessarily prevent you from volunteering with Shannon Trust as we will endeavour to find you an opportunity to help us that does not involve visiting individual establishments.

We work on the assumption that people apply for voluntary work in order to help others, to meet new people, and to develop new skills and have no ulterior motive in seeking such work.  With this in mind, we will wherever possible provide opportunities for people, and do so in ways that will not put you or our service users at risk.

Shannon Trust

October 2008

EQUAL OPPORTUNITIES MONITORING FORM

Shannon Trust is an equal opportunities employer.  To help us make sure that it works effectively, we would appreciate your completion of this form. The information will be used solely for monitoring purposes and will be treated in strictest confidence. It will be separated from your application form on receipt.

Please tick the relevant boxes that apply to you:

Part A: 

Are you

	   Male
	
	   Female
	


Part B:





Please tick your age group

	25 – 35
	
	   56-65
	

	36 – 45
	
	  Over 65
	

	46 - 55
	
	
	


Part C:

How would you describe your ethnic origin?

	White, British
	
	  Asian, Asian British
	

	English 
	
	  Bangladeshi
	

	Irish
	
	  Indian
	

	Scottish
	
	  Pakistani
	

	Welsh
	
	  Sri Lankan
	

	Any Other White Background
	
	  Any Other Asian Background
	

	
	
	
	

	Black, Black British
	
	  Mixed Heritage
	

	African
	
	  White and Asian
	

	Caribbean
	
	  White and Black African
	

	Any Other Black Background
	
	  White and Black Caribbean
	

	
	
	
	

	Chinese, Chinese British
	
	  Any Other Ethnic Background(Please

	Chinese
	
	 State)_______________________
	

	Any Other Chinese Background
	
	  Prefer not to state 
	


In order to improve recruitment, please tell us how you heard of Shannon Trust

	Internet Search Engine
	
	  Charity Jobs
	

	Do It.Org
	
	  Reach
	

	Local Volunteer Bureau
	
	  Friend / Acquaintance
	

	Poster/Leaflet
	
	  Other (please state below)
	

	Shannon Trust Website
	
	  ____________________________
	


Thank you for taking the time to complete this form. 
Please return your completed application via:

email to:
sue@shannontrust.org.uk
post to: 
Freepost RSCE-ZSAR-GYAX, 
2nd Floor, Royal London House, 
22-25 Finsbury Square,
London,

EC2A 1DX
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